Table 1.2: Text Feature Definitions and Examples
Type of text feature
and definition

How this feature
helps readers

Visual example of feature

Title

The name of a text located
on the front cover or at the
beginning of a chapter

title
Indicates the topic and/or
main idea of the entire text

heading

Heading/Subheading
A secondary heading that
divides a section of text;
sometimes differentiated
from a title by font color

Bold Print

Words written in a dark
and thick print within
the main body of text;
often, these words are also
defined in the glossary

Indicates the main idea of
a section of text

Signals important
vocabulary and/or a
phrase that is integral to
understanding the content
of the text

bold
italics

Italics

Font slanted to the
right within the main
body of text

Indicates proper nouns
and important vocabulary
or that the reader should
emphasize this word
when reading

caption
Caption

Text located near a graphic
feature (such as a picture,
map, diagram, etc.) that
explains what it is

Explains the graphic
feature it is nearest to

Credits in order of appearance (top to bottom of page): Smithsonian Little Explorer: Airplanes, p. 1, Capstone Press ©2014; Who Really Discovered America?, p. 17, Capstone Press ©2011; Who Really Discovered
America?, p. 8, Capstone Press ©2011; Mr. Madison’s War: Causes and Effects of the War of 1812, p. 6, Capstone Press ©2014; Who Really Discovered America?, pp. 16–17, Capstone Press ©2011

Print Features

Credits in order of appearance (top to bottom of page): Bat Spit, Maggots, and Other Amazing Medical Wonders, p. 8, Capstone Press ©2011; Leap!: Making a Handprint, p. 2, Capstone Classroom ©2015; Mr. Madison’s War,
Causes and Effects of the War of 1812, p. 16, Capstone Press ©2014; Smithsonian Little Explorer: Water, p. 22, Capstone Press ©2014; Mr. Madison’s War, Causes and Effects of the War of 1812, p. 17, Capstone Press ©2014

Type of text feature
and definition

How this feature
helps readers

Visual example of feature

Pronunciation Guide

A phonetic representation
of a word usually located
in parentheses after the
word has appeared in
the text

Shows the reader how
to pronounce a new or
unusual word

pronunciation guide

bullets

Bullets

Listed text that is indented
and aligned using a dot,
symbol, or dash in front of
each idea

Summarizes or lists
information in a text

Sidebar

Additional text (not the
main body of text) within
a box, often with a shaded
background; located at
the sides, top, or bottom
of a page

Provides additional details,
facts, or information
related to the text

sidebar

Graphic Features
Photograph (with or
without caption)

Picture taken by a camera;
captions explain what is
shown in photos

Drawing (with or
without caption)

A hand-created sketch;
captions explain what is in
the drawing

photograph
Helps the reader visualize
real events, steps, or
objects described in
the text

drawing
Helps the reader visualize
and better understand
something from the text

Inset

A small photo, picture,
or map inside or next to
a larger picture; insets
magnify a part of the
larger picture

How this feature
helps readers

Visual example of feature
inset

Helps the reader visualize
something in the text in
both large and small scale,
in combination with the
larger picture

Cross section

A picture of a person,
place, or thing that has
been cut completely in
half, with the open half
facing forward so the
entire inside is revealed

Cutaway

A picture of an object with
part of the side dissolved,
partially revealing the
inside

cross section
Allows the reader to
visualize all the layers of a
person, place, or thing in
the text

cutaway
Allows the reader to
visualize both the interior
and exterior of a person,
place, or thing in the text

diagram
Diagram

A series of pictures with
captions showing steps,
stages, or the progression
of events

Explains steps in a process
or how something is made

labeled diagram
Labeled Diagram
A picture with labels
on lines pointing to
various parts

Shows the different
components of something
in the text

Credits in order of appearance (top to bottom of page): Our Moon, pp. 14–15, Capstone Press ©2011; Smithsonian Little Explorer: Coral Reefs, p. 7, Capstone Press ©2014; Bat Spit, Maggots, and Other Amazing Medical
Wonders, p. 23, Capstone Press ©2011; Leap!: South American Animals, pp. 14–15, Capstone Classroom ©2015; Smithsonian Little Explorer: Airplanes, pp. 6–7, Capstone Press ©2014

Type of text feature
and definition

Map

An aerial-view picture
showing the geographic
location of something or
someone

Graph

Data in diagram form,
such as a bar graph, line
graph, or pie graph

How this feature
helps readers

Visual example of feature

Shows where something or
someone is located, as well
as trends for a geographic
area, like population; helps
readers quickly understand
the relative location or
impact of something in
the text

Condenses data and/
or displays numeric
information important to
the text; can be used to
compare amounts or show
changes over time

map

graph

Our Favorite Pets
8
7
6
5
4
3
2
1
0
Dog

Cat

Planet

Allows the reader to easily
read and compare data
related to the text

Guinea Pig

Mercury
Venus
Earth
Mars
Jupiter
Saturn
Uranus
Neptune

chart/table

Number of
Moons
0
0
1
2
more than 60
more than 60
27
13

illustration of how Earth’s
Moon might have formed

Timeline

Events listed in linear
format in the order that
they occur

Allows the reader to
understand when events
in the main body of text
occurred relative to other
events

timeline

7

Organizational Features
table of contents

Table of Contents

Located at the beginning of
the text and lists key topics
in the book with the page
number in the order they
are presented

Helps the reader quickly
find the topic he/she is
seeking

Bird

Pets

Planets’ Moons

Chart/Table

Large amounts of
information or data
organized and condensed
into columns and rows
with headings

# of students

Credits in order of appearance (top to bottom of page): Who Really Discovered America?, p. 27, Capstone Press ©2011; Teaching Text Features to Support Comprehension, Capstone Professional ©2016; Our Moon, p. 7, Capstone
Press ©2011; Sally Ride, pp. 20–21, Capstone Press ©2014; Smithsonian Little Explorer: Water, p. 3, Capstone Press ©2014

Type of text feature
and definition

How this feature
helps readers

Visual example of feature

Index

Located at the back of
the book; specific topics,
events, names, and terms
listed in alphabetical order
with page numbers; more
specific than the table of
contents

Helps the reader quickly
find where the specific
information he/she is
seeking is located

index

Glossary

Located at the back of
the book, an alphabetical
listing of text-important
words with definitions and
sometimes a pronunciation
guide; usually, the words in
the glossary are bolded in
the main body of the text

Helps readers understand
new or text-critical words;
definitions can be easily
found

glossary

Knowing Where to Start Your Teaching:
Assessing Students’ Knowledge of Text Features
We recognize that we are living and teaching in a climate of high-stakes assessment. Accountability
is the name of the game. We also feel that our students are being over-assessed in many aspects of
literacy. So why assess text features? We’ve already established that students are being tested on their
knowledge and use of text features in assessments and college and career readiness standards require
us to teach text features—so we believe teachers need to know what students know (and don’t know)
about text features. Unfortunately, there are very few informal assessments that assess text features
and those that do only highlight a few text features, such as titles, maps, and bolded words.
This gap in the field led us to develop a tool, the Knowledge of Text Features Assessment, to help
teachers better understand what each student knows and doesn’t know when it comes to specific text
features. This assessment serves as a pre-assessment to direct your teaching and as a progress monitor
and a formative assessment so that you can determine if your teaching has been effective.
In this teaching resource, we have chosen to focus on print-based text features, though many of these
features are found in digital texts and online. We have also narrowed the text features addressed in
this resource to those most commonly found in elementary texts and those specifically mentioned
in national standards. From this, we have established end-of-grade-level expectations for text feature
knowledge. (See Table 1.3). These expectations can serve as an instructional guide as you determine
what text features your students need to know by the end of the school year and—just as important—
what they will be expected to know in the next grade level.

Credits in order of appearance (top to bottom of page): Smithsonian Little Explorer:
Water, p. 32, Capstone Press ©2014; Smithsonian Little Explorer: Water, p. 30,
Capstone Press ©2014
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and definition

